[image: image1.jpg]Kyeema Support Services Inc.



Windward OH&S Training Form

Year:
___________________
	Work Safe Training
	Time
	Date

Week ending
	Persons Responsible

	January
	Heat awareness

Evacuation Procedures


	
	No formal meeting due to amounts of annual leave this month.
	

	February
	Review OPL’s

Housekeeping internal/external 

Snakes

Controlling hazards & risks

Check Racals
	
	      /   /
	

	March
	Review OPL’s, safety news

Colds-flu

Industrial/personal hygiene

Manual handling

Check Racals
	
	      /   /
	

	April
	Review OPL’s

Evacuation Procedures, drill

Controlling hazards & risks

OHS Contact person: reporting

Check Racals
	
	      /   /
	

	May
	Review OPL’s safety news

Care of Cuts

Review employee monthly inspection checklist.

Housekeeping

Check Racals
	
	      /   /
	

	June
	Review OPL’s

Controlling hazards & risks

Review/update safety matrix

MSDS’s are all up-to-date?

Check Racals
	
	      /   /
	

	July
	Review OPL’s safety news

Safety/hazard forms

Handling labeled containers

Housekeeping

Check Racals
	
	      /   /
	


	Work Safe Training
	Time
	Date

Week ending
	Persons Responsible

	August
	Review OPL’s

PPR’s

Evacuation Procedures, drill

Safety/hazard forms

Check Racals
	
	      /   /
	

	September
	Review OPL’s safety news

Cupboard inspections

Housekeeping

Check Racals 
	
	      /   /
	

	October
	Review OPL’s 

Safety/hazard forms

Check Racals

*
	
	      /   /
	

	November
	Review OPL’s, safety news

Safety/hazard forms

Housekeeping

Sun care

Check Racals
	
	      /   /
	

	December
	Review OPL’s

Evacuation Procedures, drill

Housekeeping

Taking care over the break

Check Racals
	
	      /   /
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